
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM 
HUYEN T A M DUONG Doc lap - Tu do - Hanh phue 

S6:^//^/UBN]3-VP 
V/v tri§n kliai Cong van 2887VPCP-

KSTT cua Van phong Chinh phii ve viec 
gui nhan van ban dien tu' c6 ky so tren 

True lien thong van biin quoc gia 

Tarn Duong, ngay/l5 thdng ^ nam 2019 

Kinh gui: 
- Cac ca quan, ban, nganh huyen; 
- UBND cac xa, thi tran. 

Can cu Cong van s6 743/UBND--KSTT ngay 08/5/2019 ctja UBND tinh 
Lai Chau ve viec trien Idiai Cong van 2887/VPCP-KSTT cua Van phong Chi'nli 
phti ve viec gui nhan van ban dien tu c6 ky so tren True lien thong van ban quoc 
gia, UBND huyen yeu cau cac ca quan, ban, nganh huyen, UBND cac xa, thi 
tran thuc hien mot so noi dung sau: 

1. Phong Van hoa va Thong tin 

Chii dong lien he So Trong tin va Truyen thong de nghi VNPT tinh Lai 
Chau xay dung ke hoach cu the to chuc huang dan cho tung phong, ban, nganhi 
huyen, UBND cac xa, thi tran thuc hien thanh thao chu ky so (chuyin giao cong 
nghe); gui nhan van ban dien tu c6 chu ky so tren He thong quan ly van ban dieu 
hanh VNPTioffice. Viec chuyen giao cong nghe hoan thanh xong truoc ngay 
25/5/2019. 

Tong hop, tham muu phuong an cap, thay the thiet bi luu khoa bi mat 
(TOKEN) doi vai cac truong hop lanh dao UBND huyen cac ca quan don vi 
mai dugc bo nhiem, dieu dong, thay doi vi tri cong tac. 

Lull y: Viec to chuc tap hudn chu ky so cho Icinh dao UBND huyen, cdc 
CO quan chuyen mon huyen, chu tich UBND cdc xd, thi tran dugc thuc hien tu 
thdng 9/2018, tuy nhien den nay phong Van hoa vd Thong tin chua chu dong 
tham muu cho UBND huyen trien khai thuc hien. 

2. Cac ctf quan, ban, nganh, UBND cac xa, thj tran 

- Chu dong dang ky vai phong Van hoa va Thong tin ve thai gian va b6 tri 
nhan luc (cac dong chi lanh dao dugc ky so, van thu ca quan) de tiep nhan viec 
chuyen giao cong nghe. 

- Tu ngay 27/5/2019, tang cuang to chuc trien Idiai ap dung van ban dien 
tu CO chu ky so. Thuc hien ky so tat ca cac van ban dien tu (tru van ban mat) 
gui, nhan tren He thong quan ly van ban va dieu hanh. 



- Tu" ngay 27/5/2019 den ngay 15/6/2019, thi diem gui nhan van ban dien tir 
CO ky so trong noi bo (tinh, huyen, xa) thay van ban giay theo danh muc gui kem 
(Phu luc 01 kem theo Cong van s6 743/UBND-KSTT ngay 08/5/2019 cua UBND 
tinh Lai Chau). 

- Doi vdi cac dong chi Lanh dao UBND huyen, lanh dao cac co quan dofn 
vi thay doi vi tri, dcm vi cong tac, de nghi cac dan vi bao ve phong Van hoa va 
Thong tin de tong hop. 

3. Giao Van phong HDND-UBND huyen theo doi, don d6c viec thuc hien 
chuyen giao cong nghe, tinh hinh trien khai thuc hien gui nhan van ban dien tu 
CO ky so trong noi bo thay van ban giay trong thai gian thi di§m. 

UBND huyen Tam"Duong yeu cau Thu trudng cac ca quan, ban, nganh 
huyen; Chu tich UBND cac xa, thi tran nghiem tuc trien khai thuc hien./. 

Nffi nhan: 
- Nhu tren; 
- TT. Huyen uy; 
- TT. HDND huyen; 
- Chu tich, cac Pho Chu tjch U B N D huyen; 
- Cong thong tin dien tu' huyen; 
- Luu: VT. 

Tir Hiru Ha 

TM. UY BAN NHAN DAN 
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Phu luc I 

DANH M U C C A C LOAI V A N BAN THI DI 
V A N B AN DIEN TlT CO 

(Kem theo Cong van s6: /UBND-KSTT p 
cua Uy ban nhan dan tinh Ldi ^, 

V 
STT 

1. 

Ten van ba 

VAN BAN QUY PHAM PHAP LUAT 

1. Nghi qu}'et Hoi dong nhan dan cac cap 

2. Quyet dinh cua Uy ban nhan dan cac cap 

II. VAN BAN HANH CHINH 

1. Nghi quyet 

2. Quyet dinh 

3. Chi thi 

4. Quy che 

5. Quy dinh 

6. Thong bao 

7. Huong dan 

8. Ke hoach 

9. De an 

10. Du an 

11. Bao cao 

12. To trinh 

13. Cong van 

14. Cong dien 

15. Giay moi 

16. Phieu gui 

17. Phieu chuyen 

{Chu y: Ngogi trie cdc van bdn hanh chinh cd biet nhu: Nghi quyet cd biet, quyet 
dinh cd biet, chi thi cd biet ve quyet dinh ndng luang, bo nhiem, mien nhiem, 
khen thu&ng, ky lugt cdn bo cong chuc, chi thi ve phdt dong thi dua, bieu duang 
nguai tot viec tot...) 
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