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KE HOACH

Té chirc tip huin quan Iy sit dung hé théng
quén ly van ban di€u hanh Vnpt ioffice phién ban nang cap nam 2020

Can cit Théng bdo s6 748/TB-STTTT ngay 25/5/2020 ciia S6 Théng tin va
Truyén thong tinh Lai Chdu vé lich trién khai ndng cdp hé théng qudn Iy vin
ban va diéu hanh tinh Lai Chau. UBND huyén Tam Puong xay dung Ké hoach
tap huan huéng dan st dung hé théng quan 1y van ban diéu hanh Vnpt ioffice
phién ban nang cap nam 2020, ndi dung cu thé nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich: Hudng dan sir dung hé thong quan 1y vin ban diéu hanh
phién ban nang cdp cho can bd, cong chirc, vién chuc trén dia ban huyén duoc
cap tai khoan trén hé thong dé nang cao ung dung cong nghé thong tin vao cong
tac quan ly, diéu hanh tai cic co quan, don vi céng tc gop phan day manh cong
tac cai cach hanh chinh, xay dung chinh quyén dién tir; nang cao nang luc, hi¢u
qué chi dao, diéu hanh cia UBND huyén.

2. Yéu ciu: Céc co quan, don vi, cac xa, thi trAn cir can bo, cong chire,
vién chirc tham gia 16p tap huan day du, dung thanh phan.

II. NOI DUNG THUC HIEN

1. Noi dung tap huan: Huéng din cap nhat, truy nhap, sir dung hé théng
quan 1y van ban diéu hanh phién ban nang cép.

2. Thanh phan: Lanh dao co quan, don vi; van thu; can by, cong chiic,
vién chirc phu trach trién khai hé thong.

* Luew y: Moi co quan, don vi cir t0i thiéu 03 cdn bg, cong chire, vién chire
theo dung thanh phan; cdc co quan, don vi dudi 05 nguoi phai cu can bg hogc
cong chuc, vién chuc tham gia).

(C6 danh sach chi tiét kém theo)
3. Thai gian: Ngay 03/7/2020.
- Budi sang: Khai mac vao hoi 8 gio 00, tap huan tir 8 gid 30 phat dén 11
g10 30 phut.
- Buo6i chiéu: Tir 13 gio 30 phut dén 17 gio.
4. Pia diém: Hoi truong Trung tam Hoi nghi Vian héa huyén.
5. Kinh phi thyuc hién
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Giao Phong Vian hoa va Thong tin chil tri, phdi hop véi Phong Tai chinh -
Ké hoach huyén 1ap du tru kinh phi t6 chirc 16p tip huan trinh UBND phé duyét.

Ché d6 cong tac phi tham gia 16p tip huén cia can bo, cong chirc, vién
chtrc thanh toan tai don vi cur di tap huan.

IV. TO CHUC THU'C HIEN

1. Phong Van héa va Thong tin huyén

Chu tri tham muu moi giang vién, triéu tap hoc vién, chuan bi céac diéu
kién co s& vat chat dé t6 chuc tap huan; quan 1y 16p tap huan va tong hop két
qua bao cdo UBND huyén.

2. Phong Tai chinh va Ké hoach huyén

Phoi hop véi Phong Vian hoa va Thong tin huyén dam bao kinh phi dé
trién khai 16p tap huan hi¢u qua, chat luong.

3. Trung tim Cong nghé théng tin - Vién thong tinh Lai Chau, Trung
tam vién thong Tam Puwong

- Pé nghi Trung tim Cong nghé thong tin - Vién thong tinh Lai Chau ctr
giang vién tham gia giang day 16p tap huan.

- Pé nghi Trung tdm vién thong Tam Pudng cir d6i ngii k§ thuat hd tro,
bd tri dudng truyén internet dé hoc vién thuc hanh.

4. Cac co quan, don vi, ban, nganh huyén; cac x4, thi trin

- Cur can bo, cong chirc, vién chirc tham gia 16p tap hudn day di, dung
thanh phan (Khi di tap huan mang theo may tinh xdch tay dé thuc hanh).

- Chiu trach nhiém quan ly, don ddc cac thanh phﬁn cua co quan, don vi
minh tham gia tp huan nghiém tic; dam bao thyc hanh sir dung hé thong thanh
thao sau khi két thic tap huan.

Trén day 1a Ké hoach t6 chtic tip huin vé hudng dan st dung hé théng
quan ly van ban diéu hanh Vnpt ioffice phién ban nang cap nam 2020; K¢ hoach
nay thay cho Giay moi, D€ nghi Thu truéng cac co quan, don vi, Chu tich
UBND céc x4, thi tran nghiém tic trién khai thuc hién./.

Noi nhin: TM. UY BAN NHAN DAN
- S¢ TTTT; KT. CHU TICH

- TT. HDND huyén;

- Chu tich; cac Pho Chu tich huyén;

- Cac co quan, don vi, UBND céc x4, thi tran;

- Vién thng Lai Chau; Chi nhanh vién théng Tam Dudn
-Luu: VT.

- TT. Huyén uy; PHO CHU TICH

-06 11:01:39
rang 1rong
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STT Co quan, don vi
1 Thuong truc HDND; Lanh dao UBND huyén
2 Vian phong HDND - UBND huyén
3 Cong an huyén
4 Ban Chi huy Quan sy
5 Phong Tu phap huyén
6 Thanh tra huyén
7 Phong Néng nghiép va Phat trién nong thon huyén
8 Phong Tai nguyén va Moi truong huyén
9 Phong Kinh té va Ha tang huyén
10 | Phong Tai chinh - Ké hoach huyén
11 | Phong Y té huyén
12 Phong No6i vu huyén
13 Phong Gido duc va Pao tao huyén
14 Phong Lao dong, Thuong binh va Xa hoi huyén
15 Phong Van hoa thong tin huyén
16 Phong Dan tdc huyén
17 | Hat Kiém lam huyén
18 | Ban Quan ly rung phong ho huyén
19 | Chi cuc thué khu vuc thanh phd Lai Chau - Tam Pudng
20 | Trung tAm phét trién quy dat huyén
22 | Chi cuc thong ké huyén
23 Pai Truyén thanh - Truyén hinh huyén
24 Trung tim Gido duc nghé nghiép - Gido duc thudng xuyén huyén
25 Ban quén 1y dg 4n huyén
26 Hoi chir thap dé huyén
27 Trung Tam dich vy nong nghi¢p huyén
28 | UBND Thj tran Tam Pudng




29 UBND xa Binh Lu
30 UBND Xa Son Binh
31 UBND xa Ban Bo

32 UBND xa Na Tam
33 UBND xa Khun H&
34 UBND xa Ban Hon
35 | UBND xa Ban Giang
36 | UBND xa H6 Thau
37 UBND x& Giang Ma
38 UBND xa Ta Leng
39 UBND x& Sung Phai
40 UBND xa Thén Sin
41 UBND xa Nung Nang
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