
UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA V I E T NAM 
HUYEN J A M B I / O N G DOC lap - Tir do - Hanh phiic 

S6:J^i^ /KH-UBND Tarn Duong, ngciy M thdng AV nam 2020 

K E H O A C H 
Mff lap boi dir&ng cong tac van thu', luu tru* nam 2020 

Can cu Quyet dinh s6 1 773/QD-UBND ngdy 31/12/2019 cua UBND tinh 
Lai Chdu ve viec phe duyet ke hogch dao tgo, boi duong cdn bo, cong chuc, vien 
chuc nam 2020. UB^sTD huyen xay dung ke hoach mo lap boi duang cong tac 
van thu, luu tru nam 2020, cu the nhu sau: 

I. MUG DICH Y E U CAU 

- Nham nang cao kien thuc, trinli do chuyen mon, ky riang, nang luc quan 
ly, dieu hanh va thuc thi nhiem vu, tien tai xay dung doi ngu can bo, cong chuc, 
vien chuc chuyen nghiep, c6 ban ITnh chinh tri vung vang, c6 trinh do nang lire, 
pham chat dao due, dap ung yeu cau thuc hien nhiem vu cong tac phu h(3rp tinh 
hinh dia phuang. 

- Trang bi nhung kien thuc co ban, nang cao chuyen mon nghiep vu cho 
cong chuc, vien chuc lam cong tac van thu, luu tru tai cac ca quan, dan vi, 
UBND cac xa, thi tran tren dia ban huyen. 

II. DOI TtTONG, NOI DUNG, THOI GIAN, DIA DIEM BOI D I / O N G 

1. Doi tirong 

Dai dien lanh daa cac ca quan chuyen mon va 01 cong chuc lam cong tac 
van thu, luu tru; Dai dien lanh dao UBND cac xa, thi tran va 01 cong chuc xa 
lam cong tac van thu, luu tru; nguai dung dau don vi su nghiep, to chuc Hoi 
true thuoc UBND huyen. 

2. Noi dung gom 

+ Chuyen de 1: Nghiep vu cong tac van thu, cong tac luu tru. 

+ Chuyen de 2: Ky nang lap ho so cong viec. 

3. Thai gian, dja diem 

* Thai gian: Du kien cuoi thang 10/2020, md 01 lap 50 ngudi, thai gian 
hoc 03 ngay (thMgian cu the se thong bao sau). 

* Dia diem: Tai huyen Tam DmVng. 

III . KINH PHI BOI D U O N G 
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- Kinh phi: Kinh phi to chuc Idp hoc thuc hien tu ngan sach Nha nude 
theo quy dinh hien hiinh. Su dung nguon kinh phi chi cho cong tac dao tao, boi 
dudng can bo cong chuc, vien chuc nam 2020 da dugc giao cho Phong Ngi vu 
tai Quy§t dinh so 2262/QD-UBND ngay 19/12/2019 cua UBND huyen Tam 
Dudng. 

IV. TO CHtfC THirC HIEN 

1. Giao cho Phong Ngi vu huyen can cu vao Ke hoach dugc phe duyet, 
tham muu cho UBND huyen chu tri, phoi hgp vdi Chi cue Van thu - Luu tru 
cua Sd Ngi vu md ld]p boi dudng cong tac van thu, luu tru nam 2020 theo dung 
quy dinh. 

2. Cac CO quan, don vi lien quan c6 trach nhiem sap xep bo tri ngudi tham 
gia Idp boi dudng dam bao dung thanh phan, cd hieu qua. 

3. Giao cho Phong Tai chinh - Ke hoach huyen can cu vao du toan kinh 
phi Phong Ngi vu lap, tham muu cho UBND huyen tham dinh du toan kinh phi 
md Idp theo dung quy dinh./. 
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