
UY BAN NHAN DAN CQNG HOA XA HOI CHU NGHIA VIET NAM 
HUYEN TAM DlTONG Boc lap - T y do - Hanh phuc 

So: /UBND-VHTT Tarn Duang, ngay thdng 3 nam 2020 

V/lv tang cudngviec gui, nhan van ban 
dien ti i va ra soat cdp mdi, gia han thu 
h6i chu ky s6, thu dien tu cong vu, tai 
kiioan he thdng quan ly van ban dieu 

hanh Vnpt ioffice 

Kinh giri: 

- Cac CO quan, ban, nganh huyen; 

- Uy ban nhan dan cac xa, thi tran. 

Can cu Cong van s6 234/STTTT-BCVTCNTT ngay 26/02/2020 cua So 
Thong tin va Truydn thong tinh Lai Chau ve viec thirc hien ra soat, cap moi, khoi 
^huc, thu h6i, thay d6i thong tin chu ky so, chu ky so tren thiet hi di dong. De 
pang cao y thuc, trach nhiem. hieu qua trong su dung van ban dien tu trong co 
quan nha nuoc, UBND huyen yeu cau Thia trucmg cac co quan, don vi . Chit tich 
UBND cac xa, thi tran tren dja ban huyen thuc hien mot so noi dung nhu sau: 

1. Thii truong cac co quan, ban, nganh huyen, Chu tich UBND cac xa, 
thj tran: 

Quan tam chi dao day manh thuc hien ap dung chir ky so, chung thu so, he 
thong quan ly van ban dieu hanh VNPT ioffice, he thong thu dien tir cong vu 
theo dung Quy che cua tinh da ban hanh. 

Thuc hien nghi em tuc viec ap dung chu ky so doi vdi tat ca cac van ban do 
CO quan, don v i phat hanh (trit van ban dien tu chua thong tin thuoc danh muc 
M mat nha nuac). 

Thuc hien viec gui, nhan van ban dien tu hoan toan {qua he thong quan ly 
van ban dieu hanh VNPT ioffice, He thong thu dien tu cong vu, Trang thong tin 
dien tu cua huyen theo danh muc van ban dien tu gui, nhan trong ca quan nha 
nude tinh Lai Chau va True lien thong van ban quoc gia). 

Khong sir dung cac tai khoan thu dien tu mien phi nhu: Gmail, Yahoo, ... 
phuc vu cong viec hoac lam dia chi giao dich voi co quan, to chuc, cong dan; 
viec gui, nhan van ban dien tu co tinh chat cong vu phai thuc hien qua thu dien 
tu cong vu dugc cap. Thu trirong cac co quan, don vi , Chu tich UBND cac xa, 
thi tran chiu trach nhiem truoc phap luat ve viec de 16, Igt th6ng tin bi mat nha 
nuoc khi su dung thu dien tu mien phi trao d6i c6ng viec. 

2. Ra soat, de nghi cap moi, bo sung, gia ban, thu hoi chfr ky so 



2.1. Ra soat cac doi tugng dugc c4p chu ky s6 bao gom: 

Ca nhan: La lanh dao, quan ly cac co quan, don vi co thdm quyen ky van 
ban va ke toan co quan, don v i . 

T6 chuc: Cac co quan, don vi co su dung con dau. 

2.2. Lap danh sach c4p moi, khoi phuc mat khdu va thu hoi chu ky so, chu 
Icy s6 tren thidt bi di dong cho cac ca nhan, to chuc theo mau. 

(Theo Bieu mdu tie 01 den 05) 

2.3. Dang ky su dung chu ky so tren thiet h\ di dong {ky so tren sim). 

(Theo Bieu mdu tir 06 den 07) 

Liru y: Doi vdi cd nhan dang ky su dung the SIM tich hap chu ky so tren 
r y > 

thiet bi di dong cdn dam bdo cdc dieu kien sau: 

- Co thi l t bi di dong nhu: Dien thoai thong minh, may tinh bang...c6 khe 
Idp SIM ky so. 

- Lua chgn dich vu vien thong ciia mot trong hai nha mang Vinaphone 
hoac Viettel. 

- Phai dam bao cube data (dit lieu di dong) hang thang cua dich vu vien 
thong duy tri hoat dong cho SIM ky so theo nhu cau, phi hoa mang ban dau ciia 
dich vu vien thong de tich hgp cho SIM ky so tu 25 nghin - 35 nghin/01 SIM tuy 
theo tra truoc hay tra sau. 

3. Lap danh sach dang ky bo sung, thu hoi tai khoan tren he thong quan ly 
van ban dieu hanh Vnpt ioffice 

3.1. Lap danh sach bo sung tai khoan tren he thong 

(Theo bieu 08 kem theo) 

3.2. Lap danh sach thu hoi tai khoan tren he thong 

(Theo bieu 08 kem theo) 

4. Bao cao ra soat, danh sach de nghi cap mioi, thu hoi, cap lai mat khdu 
chu ky so, chung thu so cho ca nhan, to chuc; tai khoan tren He thong quan ly 
van ban, dieu hanh gui ve UBND huyen (qua Phong Van hoa va Thong tin) 
truoc ngay 25/3/2020 theo dia chi email: sangnq.tamduong@laichau.gov.vn. 

5. Giao Phong Van hoa va Thong tin huyen chu tri , phoi hgp voi Van 
phong HDND - UBND huyen, don doc, hubrig diln, kiem tra, giam sat viec t6 
chuc thuc hien; cac trudng hgp vi pham (dgc biet la vi phgm vi viec gui, nhan 
van bdn co tinh chdt cong vu bang cdc cdc tai khoan thu dien tie mien phi, khong 
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dugc cdp CO thdm qiiyin cap nhu: Gmail Yahoo, ...) bao cao voi Lanh dao 
UBND huyen xu ly theo quy dinh. 

Trong qua trinh thyc hien neu co vubng mac de nghi lien he dong chi 
Nguyin Quang Sang - Chuyen vien Phong Van hoa va Thong tin huyen theo so 
dien thoai di dong: 0916.731.226 d6 dugc giai dap. 

Uy ban nhan dan huyen Tam Duong yeu cau Thii truong cac co quan, ban, 
riganh huyen, Chu tich UBND cac xa, thi trim nghiein tuc trien khai thuc hien./. 

Nffinhan: 
- Nhu tren; 
- Chu tich, Ph6 CT. UBND huyen; 
- Luu: VT. 

TM. UY BAN NHAN DAN 
KT. CHU T I C H 

PHO CHU T I C H 

Cao Trang Trong 
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DANH S A C K 
De nghj cap mm {hoacgia han) chiing thu* so cho ca nhan 

B I E U M A U SO 01 

So lugng dang ky: 

Danh sach dang ky: 

Stt Hg ten Ngay sinh 

S6 CMTND/H6 
• 

chieu/ngay 
cap/noi cap 

Ten CO' 

quan, don vj 
Ten dja 
phuong 

Chij'c vu, 
Chiic danh Dia chi thu- dien tu* 

• • 

So chiing thu 
so cu (neu 

co) 

1 

2 

4 



B I E U MAU SO 01 
DANH S A C H 

De nghi cap moi {hoac gia han) chiing thu so cho co' quan, to chiic 

So lugng dang ky: . 
Danh sach dang ky: 

S T T 

Thong tin nguoi quan ly chiing thu so Thong tin dang ky chiing thu so 

^ 1 

So chung 
thu so 

cu (neu CO) 

S T T 
Ho ten 

• 
Ngay sinh 

So 
C M T N D / 
Ngay cap/ 

Noi cap 

C o quan, 
to chiic 
cong tac 

Dia chi 
thu dien 

tu 

Ten CO' 

quan, to 
chuc 

Ten dja 
phuong 

Dja chi 
thu dien 

tu 

1 
2 
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B I E U MAU SO 03 

B A O C A O 
Ve viec su- dung chu' ky so 

Phan 1. Tinh hinh sii' dung 

- Tinh hinh chung...; 

- Hien trang dan vi dang su dung hoac co nhu cau su dung chu ky so vao 
cac phan mem ung dung ...; 

- Tong so chu ky so dugc cap phat la: , (trong do liet ke ro chu ky so 
cua CO quan, don vi , ca nhan...); 

- So lugng chu ky so de nghi cap moi. . . ; 

- So lugng chu ky so de nghi thu hoi. (doi voi cac can bg thuyen chuyen 
cong tac, nghi huu, thoi viec...); 

- Ngi dung khac (vi du: su co lien quan den chung thu so, nguoi dung,...). 

Phan 2. Kien nghj, de 

xuat Phan 3. Cam ket 
{Ten to chuc bdo cdo) cam ket chiu trach nhiemi truoc phap luat ve tinh chinh 
xac cua ngi dung trong Bao cao va cac tai lieu kem theo 
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B I E U M A U SO 04 

DANH S A C H 
De nghi thu h6i chu* ky so, chung thu- so cua ca nhan, co- quan, don vj 

So lirong thu hoi: .. 
Danh sach dang ky: 

Stt Ten 
So hieu chu-ng 

thu- so 
Ten dja 
phuong 

Ten CO- quan, 
to chuc 

Thu- dien tu- L y do thu hoi 

1 
2 
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B I E U M A U SO 05 
D A N H S A C H 

De nghi khoi phuc mat khau chu- ky so, chung thu- so cua ca nhan, co- quan, don vi 

So lirgng khoi phuc: 
Danh sach dang ky: 

Thong tin ngu-oi quan ly (su hifu) chu-ng thu- so 
Thong tin de nghi thay doi trong 

chung thu- so 

Stt 
Ho ten 

• 

S6 CMND/ 
ngay cap/ 

noi cap 

Co- quan/ 
to chuc 

cong 
tac 

Dai chi 
thu- dien 

tu-

Trirdng 
thay doi 
thong tin 

Thong tin cu Thong tin moi 

So hieu 
chii-ng thu-

so cu 

1 

Trirdng 
thay doi 
thong tin 

2 
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B I E U M A U SO 06 

DANH S A C H 
De nghj cap moi (hoac gia han) chu-ng thu- so cho ca nhan ky so tren S I M 

So lirgng cap moi, gia han: 
Danh sach dang ky: 

Stt Ho ten Ngay sinh 

So 
CMTND/ngay 

cap/noi cap 

Ten CO quan, 
dun vj 

Ten dia 
• 

phuong 

Chuc vu, 
Chiic danh 

Dja chi 
thudien tu-

Mang vien thong 

Stt Ho ten Ngay sinh 

So 
CMTND/ngay 

cap/noi cap 

Ten CO quan, 
dun vj 

Ten dia 
• 

phuong 

Chuc vu, 
Chiic danh 

Dja chi 
thudien tu- Vinaphone Viettel 

1 
2 
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B I E U M A U SO 07 

DANH S A C H 
D6 nghj thu hoi SIM ky so tren thiet bj di dong 

r y. 

So lugng thu hoi: .. 
Danh sach dang ky: 

S T T Ten chu ng thu* so Dja chi thu' dien tii* 
So hieu thiet 
bi luu khoa 

C 

L y do thu hoi 

1 

2 
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DANH S A C H 
De nghi cap bo sung tai khoan tren he thong quan ly van ban dieu hanh 

B I E U M A U SO 8 

r r 1 

So lugng cap bo sung: 
Danh sach dang ky: 

STT Ho va ten Chirc vu Don vi cong tac Ghichu 
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DANH S A C H 
De nghi thu hoi tai khoan tren he thong quan ly van ban dieu hanh 

B I E U M A U SO 9 

So lugng thu hoi: . 
Danh sach thu hoi: 

S T T Ho va ten Chiic vu 
s 

Don vj cong tac Ten tai khoan 
> 

Ly do thu hoi Ghi chii 
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