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- Cac Sd, ban, nganh, dan vi sir nghiep thudc U B N D tinli; 
- U B N D cac huyen, thanh. phd; 
- Cac Hoi dac thu cap tinh. 

Jfg Can cti Thong tu sd 12/2012/TT-BNV ngay 18/12/2012 cua B6 trudng Bd 
N o i vu quy dinh V(S chuc danh nghe nghiep va thay ddi chuc danh nghe nghiep 
doi vdi vien chuc; Thdng tu sd 13/2010/TT-BN^/ ngay 30/12/2010 cua Bd Ndi 
vu quy dinh chi tiet mot sd dieu ve tuyen dung va nang ngach cdng chuc cua 
Nghi dinli so 24/2010/ND-CP; 

Thuc hien Cdng van sd 1320/Bm^-CCVC ngay 30/3/2018 cua Bd Ndi vii 
ve viec to chuc thi thang hang vien chuc hanli chinh va Cdng Y3.n sd 2184,T;N\^--
C C V C ngay 21/5/2018 ciaa B d Ndi vu ve viec thi len chuyen vien chinh doi vdi 
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ngudi lam viec tai cac Hoi cd tinh chat diic thu, 

Sd Ndi vu trien khai den cac ca quan, dan v i mot sd ndi dung sau: 

1. Ddi tuang dy thi: 

* Ddi vdi thi thdng hang vien chuc hanh chinh ten chuyen vien chinh: 

Ddi tugng dir thi: Vien chuc da dugc tuyen dung, lam viec d cac bd phan 
hanh chinh, tdng hop, td chirc can bd, quan tri, van phong, ke hoach, tai chinh va 
cac bd phan khdng true tiep thuc hien chuyen mdn nghiep vu theo chuc danh 
nghe nghiep vien chuc chuyen nganh trong dan vi su nghiep cdng lap. 

* Ddi vdi thi nang ngach chuyen vien chinh ddi v&i ngudi dang lam 
viec trong cac Hdi cd tinh chat dac thu cap tinh: 

Ddi tugng du thi: Nhung ngudi dirge tuyen dung, bd ntiiem theo chi tieu 
bien che dang lam viec trong cac Hdi cd tinh chat dac thu cap tinh dang xep va 
hudng luang theo ngach hoac chuc danh chu>'en vien. 



2. Dieu kien, tieu chuan dy thi: 

a) ThM gian gin ngach: Vien chuc c6 thoi gian xep luang chuyen vien 
hoac tuang duang chuyen vien tu du 09 nam trd len, trong do c6 it nhat 12 thang 
gan nhat xep luang chuyen vien tinh den thai diem dang ky du thi. 

b) Van bang chirng chi: 

- Co bang tot nghiep dai hoc trd len vdi chuyen nganh dao tao phu hop 
vdi nganh, ITnh vuc cdng tac; 

- Cd chung chi bdi dudng nghiep vu quan ly nha nude ngach chuyen vien 
chinh hoac cd bang tdt nghiep cao cap ly luan chinh tri - hanh chinh, thac sy 
quan ly hanh chinh cdng, tien sy quan ly hanh chinh cdng; 

- Cd chung chi ngoai ngu vdi trinh do tuang duang bac 3 khung nang luc 
ngoai ngu Viet Nam theo quy dinh tai Thdng tu so 01/2014/TT-BGDDT hoac cd 
chung chi dao tao tieng dan toe thieu sd do ca sd dao tao cd tham quyen cap ddi 
vdi ngudi dang lam viec d vung dan toe thieu sd; 

- Cd chung chi tin hoc vdi trinh do dat chuan ky nang su dung cdng nghe 
thdng tin ca ban theo quy dinh tai Thdng tu sd 03/2014/TT-BTTTT hoac chung 
chi tin hoc ung dung tuang duang. 

- Cd Quyet dinli cua ngudi cd tham quyen cu tham gia xay dung 01 van 
ban, chuang trinh, de an, de tai nghien cuu khoa hoc kem theo van ban xac nhan 
de an, de tai da dugc cap cd tham quyen thdng qua. 

c) Dieu kien khac: Dugc danh gia hoan thanh tdt nhiem vu trong thdi 
gian 03 (ba) nam lien tuc tinh den thdi diem dang ky du thi nang ngach; cd 
pham chat chinh tri va dao due tdt; khdng trong thdi gian thi hanh ky luat hoac 
trong thdi gian dang hi ca quan cd tham quyen xem xet xu ly ky luat. 

3. Dieu kien mien thi ngoai ngu, tin hoc: 

a) Mien thi mdn ngoai ngu ddi vdi trudng hgp: 

- Ngudi cd tudi ddi tu dii 55 tudi trd len ddi vdi nam va tu du 50 tudi trd 
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len ddi vdi nu den thdi diem nop hd sa; 

- Ngudi dang lam viec d vung dan tdc thieu sd, cd chung chi dao tao tieng 
dan tdc thieu sd do ca sd dao tao cap theo tham quyen; 

- Ngudi dan tdc thieu sd dang lam viec d vung dan tdc thieu sd; 

- Cd bang tdt nghiep ve ngoai ngu cung trinh do dao tao hoac d trinh do 
dao tao cao han so vdi trinh do dao tao chuyen mdn, nghiep vu theo quy dinh 
trong tieu chuan cua ngach du thi hgc tap d nude ngoai hoac hgc bang tieng 
nude ngoai d Viet Nam; 



- Co bang tot nghiep tien sT, thac sT hoac c6 chung chi ngoai ngu tuang 
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duang cap do B1 khung Chau A u trd len con trong thdi han 02 nam ke tu ngay 
cap bang tdt nghiep, chimg chi den thdi diem cudi cung nop hd sa dang ky' du 
thi nang ngach. 
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b) Mien thi mdn tin hoc ddi vdi ngudi da tdt nghiep tu trung cap chuyen 
nganh cdng nghe thdng tin trd len. 

4. Thanh phan hd so': 

- Ban sa yen ly lich (theo man sd 2 ban hanli kem theo Thdng tu sd 
12/2012/TT-BNV ngay 18/12/2012 cua B d trudng B d Nd i vu quy dinh ve chuc 
danh nghe nghiep va thay ddi chuc danh nghe nghiep ddi vdi vien chuc) cd xac 
nhan ciia ca quan su dung vien chuc; 

- Ban nhan xet, danh gia cua ngudi dung dau ca quan su dung vien chuc, 
trong do neu cu the ket qua ctanh gia, phan loai cdng chuc hang nam cua 03 nam 
gan nhat; 

- Ban sao cac van bang, chung chi theo tieu chuan ngach chuyen vien chinh 
dugc ca quan cd tham quyen chung thuc. 
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- Giay chung nlian sue khde do ca qu.an y te cd tham quyen cap trong thdi 
han 30 ngay, tinh den thdi diem cudi cung nop hd sa dang Iry dir thi; 

- Ban sao cac quyet dinh, bien ban nghiem thu, ten van ban hoac van ban 
xac nhan de tai, chuang trinh, de an da dugc cap cd tham quyen thdng qua; 

- Ban sao cac quyet dinh: tuyen dung, chuyen ngach, chuyen loai, bd nhiem 
vao ngach hoac hang chuc danh nghe nghiep, quyet dinh nang luang gan nhat, 
van ban chung thuc mien thi tin hgc, ngoai ngu (neu cd). 

Ho sa dang ky dir thi cua mdi vien chuc dugc bd vao mot bi dung rieng 
cd kich thudc 250 x 340 x 5mni. 

Be nghi cac Sd, ban, nganh, dan vi su nghiep thudc U B N D tinh, U B N D 
cac huyen, thanh phd, cac Hdi dac thu cap tinh cd van ban kem theo danh sach 
va gui hd sa cua ngudi cd du dieu kien, tieu chuan du thi nang ngach len ngach 
chuyen vien chinh nam 2018 (Theo mdu so 03 ban hanh kem theo Thong tu so 
13/2010/TT-BNV) gui ve Sd Ndi vu trudc ngay 30/6/2018 dd tdng hgp bao cao 
U B N D tinh./#/ 




